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Lesson 7 – AUDIO/MUSIC CD 
 

Concept 

Ripping is the process of digitally extracting audio from CDs to your hard 

drive in some type of digital format such as MP3, WMA or WAV. 

 
 

Audio Formats 

mp3 – MPEG Layer-3 format is the most popular format for downloading 

and storing music. By eliminating portions of the audio file that are less 

audible, mp3 files are compressed to roughly one-tenth the size of an 

equivalent PCM file sacrificing quality. 

wma – the popular Windows Media Audio format owned by Microsoft. 

Designed with Digital Rights Management (DRM) abilities for copy 

protection 

 

Window Media Screen 

This new tool that Windows incorporates allows us to listen to music from a 

CD, tune radio stations, play a video, etc. It also lets us burn record songs 

from a CD to our hard drive so that we can set up a playlist to listen to the 

songs. 

Audio CD 

00100110011
10100 

Digital Analog 

Encode 

MP3 or WMA Ripping 



Lesson 7 - Music.doc 7.2 7/20/2010 

 

 
Media Player Version 10 (Vista or XP SP1) 

 

 
Media Player Version 11 (Vista or XP SP2) 

 
 

Play a CD or DVD 

With Windows Media Player, you can play standard music CD’s, MP3 and 

Microsoft own WMA files. 
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These are the commands to handle the player  

. 
Version 10 

 
Version 11 

The large round button is used to play as well as to pause. This means that 

this button is used to start and pause a song. 

 

This button is used to stop the song or video being played. 

The following buttons are used to move ahead or skip back.  

This button skips back to the previous song on the list. For example from 

song 7 to song 6.  Hold down the mouse to rewind. 

This button is used to skip to the next song or video on our playlist.  

Hold down the mouse to fast-forward. 

To move forward or move backward in a song you can also use the bar that 

indicates the progress of the song we are listening to. 

 
Click with the left mouse button on the bar and drag it to the right to move 

forward of to the left to move back. We can also control the Volume by 

dragging the volume bar. 

. 

Ripping a CD 

You can transfer your CD music library to your PC’s hard dirve in WMA or 

MP3  file format.  This is called “Ripping”.   Once your music library is 

transferred you can download to  your mobile devices such as iPod or create 

copies of your own personalize play list. 

 

Many people who rip a CD archive the music files in a personal library on 

the hard disk. Over time, the music library grows. Keeping your music in an 

archive provides flexibility for more listening options. Soft jukeboxes, or 

software designed to play music, can play your current favorite tunes while 

you work or play on the computer. 

Another great reason to rip a CD is to make a new CD using only the songs 

you like. This is called burning a CD. In the ripping process, you can choose 

to only copy certain songs, or you can rip a CD in full, then leave off the 
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tunes you don’t want when you burn the new CD. Compile CDs that only 

feature the best songs in the order you want them. Combine artists and 

genres – it’s all up to you. 

 

How to Create an Audio CD 

You can use Windows Media Player 11 to burn an audio CD containing 

any mix of songs you want from your library. Once you've burned a CD, you 

can play it in any standard CD player, such as your home stereo system, 

your car, or your portable CD player, as well as on your computer. Burning 

custom CDs makes it easy to listen to your favorite songs anywhere and 

anytime you want. 

 

 
 
 

 

Insert a blank CD-R disc into the CD burner. 

If you have multiple CD burners installed on your computer and the burner 

you want to use is not the one selected, in the List pane above the playlist, 

click Next Drive, as shown in the following screen shot until the CD burner 

drive you want is selected. 
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Before you can create a music CD, you meed to create your own custom 

playlist.  To add songs, drag them from the Details pane to the List pane to 

create a list of songs to burn.   To remove a song, right-click on it and select 

Remove from List. 

 

 
 

 
 

Click the Start Burn button. 
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Wait to the green progress bar to finish for each file. 

 
 

The CD will automatically eject from the burner when it is done burning.  

The following screen will appear: 
 



Lesson 7 - Music.doc 7.7 7/20/2010 

 

 
 

Save the Playlist 

To save the current playlist, select the Save Playlist button or click in the 

box “untitled playlist”.  Enter your own name.  
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Notes 
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Media Player 11 Shortcut Keys     

 

    * Show video in full screen - ALT+ENTER 

    * Switch to full mode - CTRL+1 

    * Switch to skin mode - CTRL+2 

    * Play the previous item - CTRL+B 

    * Play the next item - CTRL+F 

    * Move the focus to the search box in the library - CTRL+E 

    * Turn shuffle on or off - CTRL+H 

    * Show or hide the Classic Menus (menu bar) in full mode - CTRL+M 

    * Create a playlist - CTRL+N 

    * Open a file - CTRL+O 

    * Play or pause a file - CTRL+P 

    * Stop playback - CTRL+S 

    * Rewind video - CTRL+SHIFT+B 

    * Turn captions and subtitles on or off - CTRL+SHIFT+C 

    * Fast-forward through video or music - CTRL+SHIFT+F 

    * Play faster than normal speed (time compression) - CTRL+SHIFT+G 

    * Play at normal speed - CTRL+SHIFT+N 

    * Play slower than normal speed (time expansion) - CTRL+SHIFT+S 

    * Repeat the playlist - CTRL+T 

    * Close or stop playing a file - CTRL+W 

    * Open Help - F1 

    * Show the Classic Menus (menu bar) -F10 

    * Switch to full-screen mode - F11 

    * Edit media information on a selected item in the library - F2 

    * Add media files to the library - F3 

    * Refresh information in the panes - F5 

    * Increase the size of album art - F6 

    * Decrease the size of album art - SHIFT+F6 

    * Mute the volume - F7 

    * Decrease the volume - F8 

    * Increase the volume - F9 

 

 



 


